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Mr.SAJJAD.V.SAIYED
Address:   204 – Muskaan Apartment,
                         Rahadpor,Bharuch
                   Gujarat, India.
  Mobile:    91 - 7383390310                                          
  E-Mail:    ssaiyed44@yahoo.com
CAREER OBJECTIVE:-
I want to be a part of organization where I can prove myself with the strength of knowledge, integrity and sincerity.
EDUCATIONAL QUALIFICATION:-
	Sr. No.
	Examination
	Year of Passing
	Board / University
	Percentage

%

	1.
	S.S.C.
	March – 2004
	G.S.E.B. Gandhinagar
	52.43 %

	2.
	H.S.C.
	March – 2006
	G.S.E.B. Gandhinagar
	52.53 %

	3.
	B.Com
	March – 2009
	V.N.S.G.U. Surat
	2nd Class


COMPUTER LITERACY:-

· I have fair knowledge of Tally ERP 9.0 Accounting Practice.
· I have fair knowledge of Microsoft Office and basic computer knowledge.  
WORK EXPERIENCE:-

→ Working in Diamond super store as a computer in charge for operation of retail management software since March – 2009 to April-2011, Responsibilities include master creation inventory management, purchase analysis, day to day sales operation and daily cash/cheque/credit card reconciliation etc.
→   Working in ACT Infraport Ltd. as a Jr.Executive Accounts since June – 2012 to November-2022,                                   Responsibilities Making Invoices ,Debit Notes, Credit Notes And Make Entries in Tally ERP 9 , Petty Cash Voucher Payment to Employees and Make Petty Cash Voucher Entry in System (Tally ERP 9), Follow up payment collection in credit period , Prepare TDS report & Bank Reconciliation etc.
→   Working in Jabsons Foods Pvt.Ltd. as a Sr.Executive Accounts since Dec – 2022 to October-023, Responsibilities Making Invoices ,Debit Notes, Credit Notes And Make Entries in Tally ERP 9 , Prepare Payment Advice ,ECGC Policy record Maintain ,Credit Card Payment Reconciliation, Logistics related Work etc.

· At present I am working with “Aakash Educational Services Ltd,” Bharuch as “Sr.Accounts Officer” since OCT 16th , 2023.
PERSONAL DETAIL:-

Name


:
Saiyed Sajjad Vajihuddin
Gender

:
Male

Birth Date

:
28th February 1989
Marital Status
:
Married
Nationality

:
Indian

 LANGUAGES KNOWN:-
	Languages
	Read
	Write
	Speak

	English
	√
	√
	√

	Hindi
	√
	√
	√

	Gujarati
	√
	√
	√


HOBBIES:-

· Computer Internet surfing & Listening Music.
STRENGTHS:-
· Work with a positive attitude to contribute to the healthy functioning of the organization.

· Analyzing every angle of a project before working on it.

· Willingness to learn.

DECLARATION:-
I hereby declare that all the information given above is true to best of my knowledge. If you give a chance in your organization, I can prove my high potential for the growth of organization.

I am a waiting for your positive reply soon.  

Thanking you,


Date:     
Place: Bharuch
(SAJJAD.V.SAIYED)
