Brijeshkumar B. Parekh

Mobile: +91 76000 52715

E-mail: brijesh.parekh1988@gmail.com
CAREER-OBJECTIVE
· I’m Seeking a Challenging and responsible position in a vibrant Organization that offers  an innovative  and  motivating  work  Environment,  which  enables  me  to utilize my  abilities, knowledge, acquired skills and education efficiently and provides me with an opportunity for growth and improvement.

ACADEMIC PROFILE 

	EXAMINATION BOARD
	YEAR OF PASSING
	NAME OF INSTITUTE
	PERCENTAGE

	S. S. C.
	March 2004
	G. S. E. B., Gandhinagar
	50.71%

	H. S. C.
	March 2006
	G. S. E. B., Gandhinagar
	56.13%

	B. Com
	Oct 2010
	V. N. S. G. U., Surat
	43.57%

	Tally
	Feb 2011
	Kaushlya Vardhan Kendra
	76%

	Computer fundamental
	March 2011
	Kaushlya Vardhan Kendra
	81%

	DOEACC `CCC’ Exam
	June 2011
	Gujarat IT Computer Edu.
	C Grade

	PG Dip. In Materials Management
	April  2012
	Bharatiya Vidya Bhavan’s, Bharuch
	66.32%


TECHNICAL SKILL

· All applications in Microsoft Office version 2007.

· Correspondence through e-mail.

· Prepare presentation in Power Point.

· Knowledge of surfing/ searching Internet.

ORGANISATIONAL EXPERIENCE

· Total Experience more than 9 years.

· Worked in M/s. Inox Leisure Ltd, Bharuch as a Officer Finance from June 2012 to March 2013.

· Worked in M/s. Sterling Auxiliaries Pvt. Ltd Dahej as a Store Assistant from 6th May 2013 to 18thAugust 2014. 
           (An ISO-9001, ISO-14001 & OHSAS 18001 certified company)

· Worked in M/s. Godrej Industries Limited Valia as a Purchase Assistant from 18thAugust 2014to 5thJuly 2016.
· Worked in M/s. Sun Pharmaceutical Industries Ltd Panoli as a Junior Officer from 7th July 2016 to 20th July 2019.
· Worked in M/s. SPC Life Sciences Private Limited Ankleshwar as a Senior Officer from 22nd July 2019 to 10th January 2020.
· Worked M/s. Aarti Industries Limited Jhagadia as a Supervisor from 20th January 2020 to 16th June 2023.
· Presently, I am working with M/s. Hikal Limited Panoli as a Warehouse Officer from 20th June 2023 to till date.
JOB PROFILE

· Possess knowledge in SAP MM Module 720 ver. 7200.1.0.1050 & Microsoft Office, (MS Word, MS-Excel, Power Point).
Dispatch Department
· Daily Physical Receipts, Stacking, Issues, Returns & Inspection of materials. Supervision of loading and unloading of all materials.

· Storing the materials based on shelf life, quality parameters etc.

· Stock taking activities – monthly & yearly.

· Accounting of Incoming materials and issue of materials to Production Maintenance Dept.

· Taking outside weighment of incoming & outgoing materials.

· Material dispatch to other sites through intercompany sales procedure. (I.e. Prepare purchasing history, transportation arrangement & create dispatch document.)

· Arrangement of material handling equipment like cranes, hydra, forklift, trailers, truck etc. for unloading and loading & follow the safety norms & guidelines.

· Returnable Gate Pass and Non-Returnable Gate Pass status.

· Receiving Finished good Products & Maintain entry in SAP and Excel sheets.

· Planning for local and export dispatches.

· Packing material maintained for export consignment.

· Preparing commercial invoice, Packing list.

· Maintain good housekeeping in warehouse daily.

· Export Palatalization.

· Maintaining quality of dispatches in co-ordination with QA.

· Following safety procedures during material handling.

· Usage of PPE'S during materials handling.

· providing training to supervisor and workers of safety, material handling and export palletization

·  Co-ordination with transporter, marketing and QC for local and export dispatches.

· Check each pallet used for export, pallets must be in good condition and all pallets shall   be marked with Heat Treated stamp with date.
· Purchase Department

· Maintenance document and record for all information in our department day to day activity.
· Preparation of monthly outward-inward material records day to day stock update.
· Preparation of monthly Store consumption.

· Development of new vendors.
· My responsibilities are related to receiving material at time as per plant requirement.
· Dispensing of Raw material

· Cleaning of dispensing room and dispensing equipment as per SOP.

· Recording temperature, daily weight verification of scales and reading of differential pressure of dispensing room.

· Dispensing of raw materials, packaging material, liquid material and solvents as per work order and other requirements as per SOP.

· To maintain Housekeeping of dispensing room as per checklist and dispensing log.
· Unloading of raw material, packing material and solvents

· Unloading of raw material and packing material and report any abnormality.

· Unloading of solvent tankers with appropriate safety.

· Housekeeping of warehouse

· General cleaning of raw material and packing material storage area.

· Other activity

· Physical stock verification as per SOP & Update Locator code in system.

· Retest report generation and retest label on containers of Raw material packing material and intermediates.

· Maintain facility as per GMP requirement.

PERSONAL DETAILS

Full Name

: 
Parekh Brijeshkumar Bhagvatiprasad

Date of Birth
:
2nd September 1988 

Permanent Add.
:
A-218, Narayan Kunj Vihar Society,





Bholav – 392 015, Bharuch.

Gender

:
Male

Nationality

:
Indian

Marital Status
:
Married

Languages Known:
English, Hindi and Gujarati

Hobbies 

: 
Running & Walking, Make New Friends & Traveling, etc. 

DECLARATION

I do hereby declare that the particulars of information and facts stated herein above are true, correct and complete to the best of my knowledge and belief.

Place:  Bharuch

Date
[BRIJESHKUMAR B. PAREKH]
