CURRICULUM VITAE

PARMAR ANKITKUMAR UPENDRASINH
         

Mobile No:     +91 9427188452
E-mail Id:       royalparmar4452@gmail.com
                                                                                                                                                      Address    :     Patel Street, AT Post- Shuklatirth, Ta. & Dist. Bharuch-392030
CAREER OBJECTIVE:

I am a focused, ambitious and results driven candidate seeking an opportunity to work with a reputable firm where I can utilize my communication skills, and knowledge that will be useful for the benefit of the company.
ACADEMIC PROFILE:
	Exam Passed
	Year of Passing
	University/Board
	Percentage of Marks

	M.Com
	March-2015
	V.N.S.G.U, Surat(Narmada colledge,Bharuch)
	55%

	B.Com
	March-2012
	V.N.S.G.U, Surat(Narmada colledge,Bharuch)
	48.44%

	H.S.C
	March-2009
	GHSEB(Narmada High school,Shuklatirth)
	64.29%

	S.S.C
	March-2007
	GSEB Narmada High school,Shuklatirth)
	74.31%


Work Experience:  
1.  VARDHMAN ACRYLICS LIMITED, JHAGADIA, since 03 Dec - 2018 to 29 JAN- 2020 working SAP System in Account Department.(ACCOUNT SUPERVISOR)
Job Profile

·  Daily  Fund Position (Working Capital)
· Vendor Payment with printout & Vendor Payment Through RTGS/NEFT/DD
 (T-code F-48, F-53)
· Bill Passing after verifications of Order, Bills & Materials in respect of general stores item/spare, fuel, raw material & releasing payments thereof.

· Service Bill Checking and Posting. (Admin, plant maintenance, AMC, ARC)   
· Prepare Pending GRN Report on Weekly Basis.

· Reconciliation of Vendor & contractor Accounts (Accounts payable) (FBL1N)
· View General Ledger Account. (FBL3N)
· Cash Handling. (FBCJ)
· Daily Bank Reconciliation ( Manual Bank Statement )

· Office routine works.
2.  ACMECHEM LIMITED, PANOLI, since 01 FEB - 2020 to 4TH JUNE 2021 working in SAP HANNA in Account Department.(ACCOUNT ASSISTANT)
Job Profile

·  Fund Flow
· Bill Passing after verifications of Order, Bills & Materials in respect of general stores item/spare, fuel, raw material & releasing payments thereof.

· Service Bill Checking and Posting. (Admin, plant maintenance, AMC, ARC)   
· Prepare Pending GRN Report on Weekly Basis.
· CHA Bill Passing(Export-import)
· Import bill passing
· Custom Miro
· Full & final employee exp booking

· Vendor Debit note

· Vendor Reconciliation

· Customer Debit note

· GR/IR & SR/IR clearing a/c
· Bank Reconciliation
· Cash Handling.
· Vendor Payment Cheque,Rtgs,Neft
· Custom duty online payment 

· Monthly TDS working & payment &Return
· Office routine works.
· Payment Advice of Vendor
· Preparation of Data Required by Auditors.

3   GUJARAT INSECTICIDES LIMITED since 5TH JUNE 2021 to till working in SAP                                    in Account Department (Account Executive)
· Daily MIS Sales &Collection& Stock& Customer Receivable & overdue  Ageing 
· Weekly MIS Sales &Collection &  Customer Outstanding Report
· Monthly MIS Sales & collection & cash discount & customer outstanding Report.
· Customer Payment entry Indian & foreign currency
· Customer Clearing
· Bill Passing after verifications of Order, Bills & Materials in respect of general stores item/spare, fuel, raw material & releasing payments thereof.

· Service Bill Checking and Posting. (Admin, plant maintenance, AMC, ARC)   
· Prepare Pending GRN Report on Weekly Basis.
· CHA Bill Passing(Export-import)

· Import bill passing
· Bill Passing Freight outward & Rent & Monthly exp.(C & F Location)
· Bill Passing after verifications of Order, Bills & Materials in respect of general stores item/spare, fuel, raw material.
· GST credit invoice post inter branch transfer
· Prepare Post shipment Export Documents 
· Export Commission document prepare for Bank
· Export & local Commission Bill booking & payment Entry.
· Mis Top Five Customer with Product, quantity, value.
· Customer Reconciliation

· Prepare Sales Budget & Collection Budget

· Customer Credit Note & Debit Note
· Bank Charges For Local &  foreign currency Entry
· Quarterly Submit MIS Sales report For ECGC
· Revaluation Export in Invoice & provision Export commission
· Month stock Verify RM & PM & FG & PLANT
· Major Customer Follow up for Payment
· Preparation of Data Required by Auditors.

· Preparation Of Export incentives details & Entry (Duty Drawback & Rod tap)

· Confirmation of balances from related parties for the balances as at Half year & Yearly

Computer SKILLS:
· Basic Computer

· Well versed with MS office.

· Knowledge of internet.

· Tally 9.0 with “A” grade
HOBBIES:                                                                                                                                                                                                                                                                                                                                        

·  Meeting new people.

·  Traveling new places.

·  Playing cricket & chess.
·  Reading.
STRENGTHS:

· Self Development, Communication, Interpersonal and Problem Solving Skills.

· Adoptability to different environments and quick learning capabilities.

· Team Work, Flexible, Punctual and Interest to Learn New Things.
personal profile:
Name
:  Parmar Ankitsinh Upendrasinh 
Date of Birth
:  21/11/1991
Nationality
: Indian.

Marital Status
: Married.

Phone no (Mobile)           
:  +91 9427188452 

Languages Known    
:  Gujarati, Hindi and English. 

             Permanent Address                
:  Patel Street, AT Post- Shuklatirth, Ta. & Dist. 

                                                                     Bharuch-392030
DECLARATION: 
I hereby declared that all statements made here in above are true, complete and correct and are not false or misleading as per best of my knowledge. 

                                                                                                                      PARMAR ANKITKUMAR U.
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